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#engineer your future



Message from Gemma 

Myself and all the staff at UTC Plymouth just 
wanted to thank you all for your patience as we 
yet again prepare for a new way of working. We 

know how frustrating and overwhelming this can 
be, but we can assure you that although you 

may not be able to physically see us, this does 
not mean we are not there. We are there every 

step of the way. Each week I will send a briefing 
out to you so you can keep up to date with 
messages and what’s going on. Feel free to 

email us at any time and keep safe!
Gemma & the UTC family xx



Suggested Timetable...
 We will be attaching a suggested timetable below for each Year Group to follow to minimise the impact of learning 
virtually. Staff will be posting lessons in advance for you to complete. All lessons and LIVE lesson invites will be on 
Google classroom. If you have any questions or queries regarding this, please do not hesitate to contact us.

Year 7 Timetable:



Suggested Timetable… 
Year 9



Suggested Timetable…
 Year 10



Suggested Timetable…
 Year 11

Google Meet 11am 
Monday 11th 

January



Our Expectations...
● ALL students need to aim for a minimum of 4 sessions per day. This 

should include English, Maths, a Science and a non-core subject. Your 
progress and work will be tracked each week. We will be in contact with 
home to let them know how you are doing. ALL students are expected to 
work.

● You need to spend between 30 minutes- 1 hour on each topic to prevent 
you falling behind. This will also help you to keep a good routine, provide 
you with a purpose, give opportunities for communication with others and 
provide you with a sense of pride and accomplishment. 



Tips on How to be Successful when Studying Online

We understand it is not easy but, by following these simple techniques, you have a great chance of being successful.
1. Set a goal for every day. Every day set a Goal that you will 

complete.  Follow your timetable sent to you and ensure you 
have joined all your Google Classrooms.  If you have any 
issues you can email your mentor or your teacher.

2. Treat Online Learning like a normal school day.  Get up at 
your normal time and ready to start your learning at the start 
of the school day.  Routine is very important. You have to 
complete 4 hours of learning a day.

3. Follow your set timetable.  Your timetable covers what you 
need to do each hour.  Follow this and you will keep up with 
your studies.  Remember if you have an issue email your 
teacher.

4. Manage Time Carefully. Each lesson should take between 
30 and 60 minutes.  Be honest and spend this amount of time 
on each lesson.  If you finish the work early use sites such as 
BBC Bitesize to test your knowledge.

5. Find a quiet space to work. If possible, find a quiet 
space to work.  You may need to adapt your hours of 
study to be able to find a quiet place to work.

6. Eliminate Distractions. Try to stay focused.  Do not be 
tempted to go onto social media or your games stations 
during the time you have set to complete your online 
studies.

7. Reward yourself.  Everyone deserves a reward for 
working hard.  This could be some time on your phone 
talking with your friends or playing on your games station.

8. What if I get stuck? 
a. Do not panic, your mentor and teachers are all here to 

help you.  
b. Check your previous Google Classroom lessons for help.
c. Email your teacher for help.  



You are never 
alone. You have 
your staff at 
UTC, but also 
other 
professionals.



Do’s and Don’ts for staying safe online...

A public platform



Accessing Google Classroom 
via other technology 

Xbox 

Playstation 4 

Click here
Guide - Click here

https://docs.google.com/presentation/d/1dQKksslEd7xoyNioC8RC4G0vyI6tTQR8YRHBNwTrytk/edit?ts=5ff6eb36#slide=id.gb47f3d8044_0_34
https://www.youtube.com/watch?v=-HasLAg6Vcg


SAFEGUARDING YOU!
If you have any issues or concerns throughout 
lockdown and you need help, we are still here!

So what do you need to do?
Send an email to Gemma, Jo, Justine and Jasmin 
explaining the situation and what you need help 
with. Make sure you copy in each member of the 
team so that your concern can be picked up 
straight away!



Important Contact Details...
● UTC- 01752 284250
● Reception: reception@utcplymouth.org
● Jo Ware Head of School: jo.ware@utcplymouth.org
● Gemma Laing Director of Pastoral Care: gemma.laing@utcplymouth.org
● Bex Waters Year 10 Support: bex.waters@utcplymouth.org
● Mike Hall Year 9 Pastoral Lead: michael.hall@utcplymouth.org
● Nathan Tills Year 7 Lead: nathan.tills@utcplymouth.org
● Natasha Ive Year 7 Lead: natasha.ive@utcplymouth.org
● Esther Knight SENCO: esther.knight@utcplymouth.org
● Jasmin Chapple Safeguarding Lead: jasmin.chapple@utcplymouth.org

**Please note** Mentor email addresses can be found on our website: 
https://utcplymouth.org/
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